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Registered Assessors evaluate candidates for an IREC ISPQ credential against the standards for content, experience, management, administration, etc. that have been developed (the IREC ISPQ Standard and Job Task Analyses).  As the North American regional licensee of the IREC ISPQ Standard 01022:2011, the Interstate Renewable Energy Council, Inc. (IREC) review the qualifications of potential assessors against the requirements set forth in this document.  In addition, potential assessors will need to complete training as required by IREC.

Recommended Qualifications:

1.  Potential assessors should have experience in an energy-related discipline such as (but not limited to):

Photovoltaic Systems

Solar Thermal & Thermal Electric Systems

Wind Power Systems

Biomass Technologies
Hydrogen Production, Storage and Utilization

Fuel Cell Systems

Microturbine Systems

Alternative Fuel Vehicle Technologies

2.  Potential assessors should have organizational and evaluation skills.  Assessing will require clear analysis, attention to detail, familiarity with the IREC ISPQ standards and policies.

3.  Potential assessors should be willing to make themselves available for IREC-ISPQ assessments for at least a three-year period following their application and training.

4.  Potential assessors should be willing to conduct accreditation and certification evaluations in accordance with IREC-ISPQ requirements.

5.  Potential assessors should be willing to accept assessing assignments as made by IREC without undue refusal or time delays.

6.  Potential assessors should disclose all conflicts of interest, real or perceived, and should act with the highest level of ethics in all assessments.

7.  Potential IREC ISPQ Assessors must have an active email address, which will be used to disseminate assignments and announcements.


In addition, potential assessors should fit one of the following two categories:

Candidates from academia will normally have:

· Formal education to the master’s degree level or higher in engineering, science, engineering technology, or energy-related field, and
· Prior experience with accredited energy-related technical programs.

Candidates from other than academia will normally have:

· Formal education to the bachelor’s degree level or higher, 
· Five (5) or more years experience in an energy-related discipline,

Potential Assessors who fit this profile should complete the Assessor Application form.

IREC ISPQ ASSESSOR APPLICATION FORM

1. Key Contact Information

For candidates selected to be assessors, this information may be used in an official contact list published by IREC.

	Name:

	Title:

	Affiliation:

	Contact Phone 1:
	( 
	mobile phone?
	* IMPORTANT *
Items with an asterisk are optional! List a secondary phone, email and/or website here only if you would like this information published by IREC in the Assessor Contact List.

	*Contact Phone 2:
	( 
	mobile phone?
	

	*Email:
	

	*Website:
	


2. Business address & contact information

IREC may need to contact your current supervisor to verify your employment.  Please verify with your employer (unless you’re self employed) that s/he is supportive of your work as a contracted IREC ISPQ Assessor.

	Business Name:

	Address:

	City, State, Zip:

	Your Position:
	Supervisor Name:

	Number of Years at this business:
	Supervisor Phone Number:


3. EMAIL Address

An email address is required in order to receive updates and general communications from IREC. If you did not list one for publication in table 1 above, you must list one here.

	Principal Email:

	*Alt. email (optional):


4. Preferred Contact Method/Address

IREC requires an email address from you and plans to send most communications via email.  However, when hard copies of documents need to be sent, to which address should they be sent?

	(  Send mail to my business address above.
	(  Send mail to an alternate address below.

	Mailing Address:

	City, State, Zip:

	Country:
	Is this your home address:    Yes (      No(


5. Education History

List your college, technical school, vocational, or graduate degrees from most recent to oldest.  Attach a sheet if additional entries are necessary.

	Institution Name:
	Location:
	Dates Attended
	Degree/Cert Earned
	Focus of Study or specialized courses

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


6. Employment History

Employment and education history data is used to match qualifications to energy disciplines assigned for evaluation.  You may add extra sheets if necessary.  IREC reserves the right to verify employment.
	Employer



	Position / Title
	Dates Employed

	Supervisor 
	Phone No.


	Employer



	Position / Title
	Dates Employed

	Supervisor 
	Phone No.


	Employer



	Position / Title
	Dates Employed

	Supervisor 
	Phone No.


	Employer



	Position / Title
	Dates Employed

	Supervisor 
	Phone No.


Please attach a resume or CV to this application.
7. Experience Summary

Check option 1 (A, B or both) or option 2 below and summarize the number of years spent working in the designated field.

	
	
	Total years spent in this field:

	1
	A(   I work(ed) in academia.
	

	
	B(   I work(ed) in the renewable energy, energy efficiency, or distributed generation fields.
	

	2
	(  I work neither in academia nor in the RE, EE, or DG fields.
	Total years in the labor market:


Relevant Experience Summary

A) If you have had the opportunity to align a program with established standards or be the subject of an accreditation or certification assessment, please describe:

	

	

	

	

	

	


B) If you have served on a standards committee, please describe.

	

	

	

	

	


C) Identify any past training to serve as an auditor/assessor, or any past experience serving as an assessor.  From what organization did you receive training and in what capacity?  For what organization did you conduct audits or assessments and how often?  What was the scope of any audits/assessments you conducted?

	

	

	

	


D) Identify any exposure to quality management systems, such as Total Quality Management, ISO 9000, etc.  Please be specific.  Did you study a management system?  Did you work under a management system?  Did you manage a management system?
	

	

	

	

	


8. Professional or Technical Society Membership

Please list any professional or technical societies of which you are a member.

	

	

	


9. Program Discipline(s) Qualified to Evaluate

Indicate which of the following program discipline(s) you are qualified to evaluate and briefly explain relevant experience in the column on the right.

	
	
	

	
	
	

	
	Photovoltaic Systems
	

	
	
	

	
	Solar Thermal Systems
	

	
	
	

	
	Wind Power Systems
	

	
	
	

	
	Hybrid Solar / Wind Systems
	

	
	
	

	
	Hybrid Solar / Wind / Diesel Systems
	

	
	
	

	
	Energy Efficiency Technologies
	

	
	
	

	
	Fuel Cell Systems
	

	
	
	

	
	Biomass Technologies
	

	
	
	

	
	OTHER ______________________________
	

	
	
	

	
	
	

	
	
	


10. Motivation

Explain briefly why you would like to serve as an IREC ISPQ Assessor.

	

	

	

	


11. Applicant Statement

Read the following applicant statement and, if you agree, sign and date below.

I authorize release of this information to approved agents of IREC and to institutions requesting accreditation. I will participate in at least one IREC training session.  I will make myself available for at least one accreditation visit each year of my three-year appointment.  I currently adhere to and will continue to adhere to the IREC ISPQ code of ethics, including:

· Avoiding all conflicts of interest, both in fact and in appearance;

· Maintaining all confidential and proprietary information in the strictest confidence;

· Bringing professionalism, accountability, and integrity to this work; 

· Practicing and maintaining professional competencies according to the ISPQ standards maintained by IREC;

· Immediately reporting any and all incompetent, unethical, and/or unprofessional conduct by associates or clients to IREC;

· Not making any statement or taking any action that could bring the client, the accrediting body, the process, the industry, or the credential into disrepute.
Applicant Signature ____________________________________ Date ___________

Confidentiality Statement:  The information contained in this application will be reviewed by IREC and may be subject to verification.  IREC will take reasonable precautions to keep personal information confidential (with the exception noted in Table 1).

Non-discrimination statement:  IREC is dedicated to the principles of equal opportunity and equal access to its programs and services.  IREC does not discriminate against any individual on the basis of religion, gender, ethnic background, nationality, disability, sexual orientation, or other reason prohibited by law.  IREC grants accreditation to organizations or certification to individuals without regard to an applicant’s membership or non-membership on any organization, association or other group.

Return this Form, along with a copy of your resume or CV, to:

Interstate Renewable Energy Council, Inc.
Attn: IREC ISPQ Application Processing
125 Wolf Road, Suite 410
Albany, NY 12205
credentialing@irecusa.org
Retain a copy of this form for your records.
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